	Kaohsiung Medical University Property Theft Report

	Time of occurrence：   
MM/DD/YY  0:00 ~ 0:00
	Place of occurrence：

	Number of stolen school property
	Name of property
	Quantity
	Unit price
	Total price
	Date of purchase
	Durable years

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	
	
	
	
	
	
	

	On-site situation (attached live photo, report certificate):
1. doors and windows damaged？ □yes  □no

2. invaded by the access control system? 
3. yes  □no 

4. invaded by using an appliance？

5. ladder  □rope  □others           
6. stolen property dismantled？ □yes  □no

7. others:
	Describe on-site safety and security management (attached related records):
1. access control system? □yes  □no
2. monitor system with normal operation? 
□yes  □no
3. doors and windows closed and locked? 
□yes  □no
4. on duty staffs？ □yes  □no
5. setup of property custodian? □yes  □no
6. others:

	Theft report:(including mechanism of theft prevention, situation of theft occurred, and improvement method after theft) 


	Reporter
	Director
	Security Squad
	Property Management Division
	Vice president for General Affairs 
	Office of Accounting
	President

	
	
	
	
	
	
	


※ Regulations for theft handling: immediately report to campus security squad after theft, obtain the certificate of theft issued by the police, and then fill in the property theft report (including: 1. time/place of occurrence; 2.status of property loss; 3.on-site situation (attached photo); 4.mechanism of on-site security; 5.executives’ responsibility; 6. methods of improvement
